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Tenancy Application Checklist 
All applicants over 18 years of age will need to submit an application form and sign each section of the application.
Identification
You will need to provide two of the following.

Drivers licence

Passport

Another form of photo identification

Tenant History
If you have rented previously we will require:

�Tenant ledger – issued by your existing managing agent or if you have 

a private agreement a letter is required stating the term of residency 

and the weekly rental amount.

If you currently own your own property we will require:

�Recent water and council rates notice.

Proof of current address
Please provide one of the following.

Bank statement

Electricity, gas or telephone bill

Proof of income
Please provide one of the following.

Three current pay slips

�A letter from your employer stating income position and length of 

employment

A letter from your accountant if self employed

If unemployed, we will require: 

Full CentreLink statement

References
For each applicant we will require two professional references

Professional reference one

Professional reference two

Processing of Applications
Please keep in mind that the processing of applications involves checking numerous references. It is in your best interest to provide business hours contact details 
for all references. When we have completed checking your references the application will then be discussed with the Landlord. The Landlord may take time to 
deliberate the decision. We will contact you to advise if your application is successful. Your application is regarded as a confidential document. If your application 
has been unsuccessful it will be destroyed. Please advise our office if you wish to be considered for alternative properties.

Bond and Ongoing Rental Payments
The rental bond must be paid on or before the lease commencement date and is to be in the form of a bank cheque, money order, or bank transfer into the 
Trust Account.  Ongoing rent is to be paid via bank cheque, money order, EziDebit and Bpay..

Confirmation Approval
I confirm that I or one of the attached applicants have inspected the property on 

I confirm that I have attached all of the required information for my application to be processed.

I confirm that I have read and understood all the terms, conditions and declarations within this application and that all information provided is true and correct.

I confirm and understand that initial payments must be made by Bank Cheque or Money Order within 24 hours after approval of application. No Personal Cheques will 

be accepted and that the keys to the property will not be handed over until the lease agreement has been signed by all applicants and the bond is paid in full.

I confirm that to my knowledge there are no circumstances in the past or future that will affect my ability to care for or meet the rental amount requirements of the 

property.

Applicant’s full name:	 Applicant’s signature:	 Date:
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